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GETS STARTED

ZKPOS 2.5.0 Android version Restaurant Report Appis simple, yet extensive billing point of every sale software which
automates business sales. ZKPOS Report App Software runs on smartphones and tablets, thereby making your business
mobile and look smarter and tech-savvy. With this app data’s can be analyzed and manage the business at fingertips
anywhere to create changes.

Now let’s start exploring ZKPOS RESTAURANT REPORT APP. After installation you need to open ZKPOS RESTAURANT
REPORT APP. The first step you have to follow is the LOGIN process.

Gl ixs % e STEP 1 ENTERING CREDENTIALS
While opening the ZKPOS Restaurant Report App an alert message appears in the
screenforenteringthe IP and PORT.

Open the ZKPOS Restaurant Report App.
Go to the Settings option button.

Alert
Please fill IP and PORT

48 il il 03Ki e Enter the IP Address and Port Number.
¢ Click on the SAVE option.

IP Address

Port Number

Language

English
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STEP 2 LOGIN
Now let’s start exploring ZKPOS RESTAURANT REPORT APP. After entering the
credentials, you are taken to the login process.

e Enterthe PIN/USERID.
¢ C(Click arrow button.

e Enter password.

¢ C(Click arrow button.

STEP 3 DASHBOARD
Now you are taken to the DASHBOARD.

¢ DASHBOARD shows the Sales and Receive details on daily-wise, weekly- wise
and monthly wise in a graphical way.
e Click on RECEIVE tab to show the details in a graphical way.

STEP 4 REPORTS

Everything that you enterin ZKPOS Restaurant Software is saved and you can check
the data wheneveryou want. Different reports like Sales Report, Inventory Reports,
Account Reports and Other Reports displays in the screen after clicking the Reports
button. Different reports like sales report, purchase report, customer report, tax
report and other report displays in the screen after click on REPORTS tab. You can
see as many reports as you have in ZKPOS Restaurant Software.
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MAIN REPORTS
¢ MAIN REPORTS

This category shows the Main Report in detail.

2 CURRENT SALES REPORT

B  Open the ZKPOS Restaurant Report App.
= SRR * Gotothe Reports in the home page.
[ et ook b penoet e Click on the Main Reports in Reports.
(o2 e e The whole reports are listed as in the figure.
i R e Let us seethem one by one.
=2 ONLINE ORDER REPORT
el CURRENT CANCEL | TEM WISE REPORT
2 INVOICE WISE REPORT WITH HOUR
22 ITEM WISE REPORT WITH HOUR
=] Lt 3
CURRENT SALES REPORT

< Current Sales Report

It shows the current sales details after day close in PDF format. No need to day close
in ZKPOS Restaurant software to view the current reports.

Current Sales Report
[ price | oy |

* Go to REPORTS in home page.

e Select sales reports.

e Click on current sales reports.

* You can view the current sale details as in the figure invoice wise.

¢ Total sales details will be displayed at the last page of report.

* You can share thereport by clicking the share button at the bottom right side of
the tablet.

e Select the application through which you want to share the report.

Share Linkvia
Acrobat
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<  Current ltem Wise Report

Start Date End Date:

11/Feby2021 11/Feb/2021

Start Day: 17

End Day: 17

Select Product
Al

Current ltem Wise Sales Report

Hem pice | ay | Tow
DATE: 11022001
17 Piec # mm;lwml 164 0000
s
faboots I sramoo] 000 | 572000
—Totl.
Total Quanity 20000
Toul: 2300000
Prouct Discount 180000 |
Tax Amount 22000
Grand Total Amount 2 2000
= ]
= -
DASHEDARD PROFILE

€  Current Date Wise Report

Start Date
11/Feb/2021
Start Day: 17

End Date
11/Feb/2021
End Day: 17

<  Current Online Order Report
Start Date: End Date: Select Type
11/Feb/2021 11/Feby2021 =
Start Day: 17 End Day: 17

D +

= 4 AulomaticZoom :

Current Date Wise Report

DATE - 11022071
Total

40000

7200

s Charges
Grand Total Amurt.

3 Page Tefl = + AwometicZoom :

Current Online Order Report
tem [ Price [ ay | Toul

[ order Type - swiggy
e Grled Crab

4nom |

5250000

[

180000

Tax amount 07000

s Charges vsom

rand Tetal Amount 5577000

= (]

= -
DASHROARD PROFILE

Current Item Wise Report
It showsthe current sales details based on products after day close in PDF format.

e GotoReports.

¢ Select Main Reports and then current item wise report.
¢ Enter start date and end date.

e Select product.

e C(Click SHOW.

Current Date Wise Report
It showsthe current sale details date wise.

e GotoReports.

e Select Main Reports and then current date wise report.
e Enter start date and End date.

e C(Click SHOW.

Current Online Order Report
It showsthe current online order details.

e GotoReports.

e Select Main Reports and then current online order report.
e Enter start date and End date.

e Select online order type.

e Click SHOW.
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8 iz Item Wise Report

€ [tem Wise Report
It showsthe Item Wise Report in a detail PDF format. We can analyze the sale

03/Feb/2021 11/Febf2021

detail item wise.

Start Day: 3 End Day: 16

Item Wise Sales Report
[ Pice | oty Total

¢ Open the ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

¢ Click onthe Item Wise Reports in Main Report Option to view the details.
e Select the start date and day number, end date and day number.

e Select the item and click SHOW button.

Date Wise Report R Date Wise Report
< ate Wise Repor
| It shows the Date Wise Report in a detail PDF format.

03/Feb/2021 11/Feb/2021
Start Day: 3 6

P e Open the ZKPOS Restaurant Report App.
S e Go to the Reports in the home page.

¢ Click on the Date Wise Reports in main Report Option to view the details.

¢ Select the start date and day number, end date and day number.
e Click SHOW button.
e You can see the software after day closing.

- =2 Online Order Report

<  Online Order Report

i T = It showsthe Online Order Report in a detail PDF format.

smggy

b/2021 11/Feb/2021

¢ Open the ZKPOS Restaurant Report App.
Mﬂef_“enfﬂ e Gotothe Reportsin the home page.
em | price | ay Total

e ¢ Click onthe Online Order Reports in main Report Option to view the details.
o e Enter date and day number.

e Select online order application from drop down.
¢ Click SHOW button.




;
S A Current Cancel Item Wise Report
<  Current Cancel Item Wise Report . ) .
It showsthe cancelled items report before send order to the kitchen in PDF

11/Feb/2021 11/Feb/2021

Start Day: 17 End Day: 17 fo rmat.

Current Cancel ltem Report

a ] ¢ Open the ZKPOS Restaurant Report App.

[oate: azzm )
24|12 Fecs Banery s 0

e Gotothe Reportsin the home page.

¢ Click onthe Current Cancel item wise Reports in main Report Option to view
the details.

e Enter date and day number.

e C(Click SHOW button.

[
= L
q o] a 2
a * Invoice Wise Report with Hour
< Invoice Wise Report with Time A . . .
e W prwre— It showsthe invoice wise report with hour.
M U
06:44:00 AM 134474 PM
Start Day: 19 End Day: 19

e Openthe ZKPOS Restaurant Report App.
Online Order Report e Gotothe Reportsin the home page.

mem | Pice | Qy Total

T - * Click on the invoice wise Reports with hour in main Report Option to view the

0000

s details.
——— e Enter date, day number and time.
o e Click SHOW button.

1 (o] O 7 ]
i i
: h Item Wise Report with Hour

<  Item Wise Report with Time 3 . .
e T e It shows the item wise report with hour.
11/Feb/2021 11/Feb/2021 HII‘

i Il
End Day: 19

* Open the ZKPOS Restaurant Report App.
ltem Wise Sales Repart with Hour e Gotothe Reportsin the home page.

mem [ pice [ oy | Tom

¢ Click on the item wise Reports with hour in main Report Option to view the
details.

320000

¢ Enter date, day number and time.

e Select item.
e Click SHOW button.

Total:

Tax Amout
Grand Tota Amount




2 WMEOEEE  Payment Summary Report
< Payment Summry Report

It showsthe paymentsummary details.

Start Date: End Date Select User Type
ALL
U3/Feb/2021 11/Febf2021
Select User
Start Day. End Day ALL

3 w ¢ Openthe ZKPOS Restaurant Report App.
: ¢ Gotothe Reportsin the home page.
¢ Click onthe payment summary report in main Report Option to view the

Payment Summry Report

_ w:rz;';:mm [ Payment Amount
i | details.
| 650000 |
: I e Enter date and day number.
s :
: e Select user type and user.
I e Click SHOW button.
[ 3500
b : =
T |
T 00
coth T P (a4
I 2
q o] o 2

< Quantity Wise Sales Report

It showsthe Quantity Wise Sales Report in a detail PDF format.

Start Date: End Date
03/Feb/2021 11/Feb/2021
StartDay: 3 EndDay: 16

e Openthe ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e Click onthe Quantity Wise Sales Reports in main Report Option to view the
details.

e Select the date and day number.

e Click SHOW button.

Day Close Report
It shows the Day close details in PDF format.

< Day Close Report

Start Date: End Date;
03/Feb/2021 11/Feb/2021
Start Day: 3 End Day: 16

¢ Open the ZKPOS Restaurant Report App.

Day Close Report .
Pt [ | paa | piwons e Gotothe Reportsin the home page.
S T T T ¢ Click on the Day close reports in main Report Option to view the details.
T M e Select the date and day number
i * Click SHOW button.
?‘:W o i weomn] |
B Mmm\ somn]  oom]  swam
E 7 M
o 7 B W
o Mm\ T T ]

o | o] mon] oo
FRTTRN [
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i LB Day Closing Report

< Day Closing Report

It showsthe Day Closing Reportin a detail PDF format. You will get the day close
details. Share the report by clicking the share button. This report will get the

Day Closing Report details once you day close the software.

Payment Details

-m e Openthe ZKPOS Restaurant Report App.
: e Gotothe Reportsin the home page.
== ¢ Click on the Day Closing Reports in Sales Report Option to view the details.
e Select the day number and user.
e C(Click SHOW button.

Ticket Details

Unsettled Item Report
It shows the details of unsettled items.

Current Sales Report e Openthe ZKPOS Restaurant Report App.
[ Ttem [pice | ay | Toul |
s - - e Gotothe Reportsin the home page.
e Click onthe Unsettled item reports in main Report Option to view the details.

e Click VIEW button.

n — \BOET  Delivery Boy sales Report
“r eliveryboys Report

Delivery boy sales report helps us to know the details of each delivery boy
precisely.

Start Date: End Date: Select Delivery Boy

11/Feb/2021

Delivery Boys Sales Report * Gotothe Reportsin the home page.
 —— .,., e C(Click on the Delivery Boy Sales Reports in main Report Option to view the
o details.
e Select date, day number and delivery boy name.
¢ Click SHOW button.




=¥ s
Sales Reports
<  SALES REPORTS

This category shows the Sales Report in detail.

DAY WISE REPORT

MONTH WISE REPORT

e Openthe ZKPOS Restaurant Report App.
¢ Gotothe Reportsin the home page.
e Click on the Main Reports in Reports.

YEAR WISE REPORT

DAILY ITEM REPORT

DEPARTHENTREFOrT e The whole reports are listed as in the figure.
* Let usseethem one by one.
= -
mmm—w Q F“ = )

=¥ s i
Day Wise Report
< Day Wise Report

It showsthe day wise sales details in PDF format.

Start Day NO: End Day NO:

e e Click on Day Wise Report from Sales Report option.
ay Wise Report
[ovee Lo | 7o e Enter the day number (both from and to) you want to see the details.

¢ Click SHOW button.
; ¢ You can seethe details as invoice wise.

e — e If you select more than one day, day wise total and grand total are shown in

ottt | the report as in the figure.
I e You can share the report by clicking Share button.

Hotzahes and Sausage

an0eco] 100 2010000
Invoies Wise Tota,
Total Amount 12580000

Discoum 1290

[
Tax Amount TE7000

om ((ag
4 O o =2
P
H M Month Wise Report

<  Month Wise Report

It showsthe Month Wise Report in a detail PDF format. It displays the item, price,
quantity, total price of the invoice list.

Select Month
Feruary

e Gotoreports in home page.
¢ Click onthe month wise sales report from sales report.

e Select the month.
e C(Click SHOW button.




< Year Wise Report

Enter the Year
r

Year Wise Report

Year: 2001
Tem Price
GPEN PRODUCT 1000000

<  Daily Item Report

Daily Item Report

| Pice | ay

210000
T0zn

< Department Wise Report
Start Date: End Date: Select Departments
DuFeb/zori ke A
Start Day: 3 End Day: 17

Department Wise Sales Report

tem | price | aw | o

DATE: 322021
Breakdast

Tsoo0oe] 1 6500000

7500000

Tisesn
e
M °

= -
DASHEOARD PROFILE

< @] o a

7KPOS R Nirant Reno

Year Wise Sales Report
It showsthe Year Wise Sales Report in a detail PDF format.

e Openthe ZKPOS Restaurant Report App.

¢ Gotothe Reportsin the home page.

e Click onthe Year Wise Sales Reports in Sales Report Option to view the details.
e Enter the year and click SHOW.

Daily Item Report
It showsthe Daily Item Report in a detail PDF format.

¢ Openthe ZKPOS Restaurant Report App.

e Goto Reports in the home page.

e Click onthe Daily Iltem Reports in Sales Report Option to view the details.
e C(Click VIEW button to see the details.

* You can share the report by clicking SHARE button.

Department Report
Department report has the details of sales through ZKPOS Restaurant software
and it categorize the details department wise.

* Open the ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e Click on the Department Reports in Sales Report Option to view the details.
e Enter from date and day number, to date and day number.

e Select the department from the drop down and click SHOW button.

lecer Manusa 11




€ Time Wise Sales Report

Start Date: End Date: n Ty
03/Feb/2021 11/Feb/202 ms

= b e aurant ltems
05:05:00 AM 20532 PM

Stan Day: 3 End Day: 16 age lems

Time Wise Sales Report

nem | pree | ay Totsl
OaTE -y 0a ooy

Vs

< Category Wise Profit Report
Start Date: End Date: Select Department/Category
03/Febf2021 11/Feb/2021 =

Stan Day: 3 End Day: 16

1 ota = 4+ AuematcZoom

Category Wise Sales Report

em Pice | Oy | Prom
CATEGORY ;Breskant
DATE vz amt

o] v

<  Date Wise Profit Report
Start Dale: End Date:
0; 21

11/Feb/2021
EndDay: 16

Date Wise Profit Report

| price | cost | ouantity | profit
m

2
ity | 150.0000] 120.0000 o0 a

e @

w0 | Toa0m o0 w

1320000 | 103.9090 100 ]

ey Lme e 100.0000| —65:0000 100

DATE : k220

50,0000 120,000 2000 m

175.0000| 1200000 10000 0

0 000 7

0000 200 0
1000000 2000 w
1000000 000 [
00| 150,000 1000 50
oo 100000 o0 w0

-
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Time wise Sales Report
It showsthe Time Wise Sale Reportin a detail PDF format.

e Openthe ZKPOS Restaurant Report App.

¢ Gotothe Reportsin the home page.

¢ Click onthe Time Wise Sales Reports in Sales Report Option to view the details.
e Select date, day number and time.

e Select item type.

e C(Click SHOW button.

Category Wise Profit Report
Profit reports are helpful to know about the profit on each item. You can get
category wise view through this report.

e Gotothe Reportsin the home page.

e Click onthe Category Wise Profit Reports in Sales Report Option to view the
details.

e Select the date and day number.

e Select the category / Department.

e Click SHOW button.

Date Wise Profit Report
Date wise profit on each product can be analyzed using this report.

e Openthe ZKPOS Restaurant Report App.

e Go tothe Reportsin the home page.

¢ Click on the Date Wise Profit Reports in Sales Report Option to view the details.
e Select the date and day number.

¢ Select the time interval and click SHOW button.

lecer Manusa 12
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< Product Wise Profit Report
Start Date: End Date:

03/Feb/2021 11/Feb/2021
Stant Day: 3 End Day: 16

Product Wise Profit Report

tem Price aty
o 0000 2

C] W & 1210PM

€  Sales Return Report

Start Day NO: End Day NO.
) 17

Sales Return Report

wmooss]  mm

[ oy [ tom
oavno:3 1
CASHIER: Adi

[wers 2 Pece
wPo13 2 P

s
10,6000
Total 3| unoon

¢  Sales Ranking Report

End Date
11/Feb/2021
End Day: 17

Product Wise Profit Report
You can see the product wise profit in this report.

Open the ZKPOS Restaurant Report App.

Go to the Reports in the home page.

Click on the Product Wise Profit Reports in Sales Report Option to view the
details.

Select the date and day number.

Click SHOW button.

Sales Return Report
It showsthe Sales Return Reportin a detail PDF format. It displays the item, price,
guantity, total price of the invoice list.

Open the ZKPOS Restaurant Report App.

Go to the Reports in the home page.

Click on the Sales Return Reports in Sales Report Option to view the details.
Enter day number at the respective field in between you want to see the
details.

Click SHOW button.

Sales Ranking Report
Sales ranking report shows the quantity of each product sold in descending order.
It helps to understand the most sold products and least sold products.

Go to the Reports in the home page.

Click on the Sales Ranking Reports in Sales Report Option to view the details.
Select the date and day number.

Click SHOW button.

rManua 13




<  Sales Ranking Report

Stan Date: End Date:
03/Feb/2021 11/Feb/202
Start Day: 3 End Day: 17

€  User Wise Sales Report

Start Date: End Date Select User Type

03/Feb/2021 11/Feb/2021 AL

Stant Day: 3 End Day: 16

User Wise Sales Report

Payment Type Payment Amaunt
[oavwo 3
USER ; Adnin
Cash

User wise Total Amount | B0
Day No wise Total Arsouat RS0
DaYND: 4
| USER : Admin

Cash

User wise Total Amount | 15500200

Day Mo wice Totad Armaunt | 1821200

[Davno: s 1
USER : Admin

cash a0

User wise Tots Amaunt| 426800

Day Mo wise Totsl Amount 3300
bavNo &

USER : Admin

Cash

i e | i
Do it s swae]

< Cashdrawer Balance Report

Start Date: End Date
03/Feb/202 11/Feb/2021
Stan Day: 3 End Day: 17

1of1 -+ AvomaticZoom ¢

Cash Drawer Balance Report

Description

Cashier Sale Report
Cashier details report shows the sale details of cashiers. You can see total sale,
paid and Opening amount (petty cash).

¢ Gotothe Reportsin the home page.

¢ Click onthe Cashier Sales Reports in Sales Report Option to view the details.
e Select day number.

e Click SHOW button.

User wise Sale Report
User Wise Sales report shows the sale details of users.

e Gotothe Reportsin the home page.

e Click onthe Cashier Sales Reports in Sales Report Option to view the details.
e Select date and day number.

e Select usertype.

e C(Click SHOW button.

Cash Drawer Balance Report
It shows the Cash Drawer Balance Report in a detail PDF format. It displays the
item, price, quantity, total price of the invoice list.

e Openthe ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e Click onthe Cash Drawer Balance Reports in Sales Report Option to view the
details.

e Enter date and day number.

e Click SHOW button.

lcar Ma Y 14
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Extra Charges Report

< Extracharge Report ) . . . .
— Extra charges given to each invoice at the time of settlement will be shown here.
03/Feb/2021
Start Day: 3

e Gotothe Reportsin the home page.

Extra Charges Report .
¢ C(Click on Extra charges report from sales report.

DayMo | invoiceNo | Exira Charges | Amount
DATE 042 2021 CASHER. adin
7 AC Cabin ] _1owoo00

e Enter from date and day number, to date and day number.
e C(Click SHOW button.

€ PURCHASE REPORTS

PURCHASE REPORTS
This report shows the stock details. Stock receiving, transfer, vendor details and
low stock details are some of them. Let us see the purchase reports one by one.

STOCK REPORT
PHYSICAL STOCK REPORT

STOCK RECEIVING REPORT

e Openthe ZKPOS Restaurant Report App.
e Gotothe Reportsin the home page.
e Click on the Purchase Reports.

STOCK TRANSACTION REPORT

INGREDIENT RECEIVING REPORT
INGREDIENT PROFIT REPORT
STOCK VALUE REPORT
LOW STOCK REPORT
EXPENSE DETAILS REPORT

°
-
ARD PROFILE

A Stock Reports
It showsthe Stock Reports in a detail PDF format.

¢  Stock Report

Stock Report e Openthe ZKPOS Restaurant Report App.

tem Code Hem Stoek

N e Gotothe Reportsin the home page.
e Click onthe Physical Stock Reports in Purchase Report Option to view the

details.
o e C(Click VIEW button.

DASHBOARD PR




< Physical Stock Report

Physical Stock Reports
It showsthe Physical Stock Reports in a detail PDF format. Receiving, spoilage,
sales and balance details will be listed as in the figure.

Physical Stock Report

Rem Recy | Spollage | Seles | Balanc
e

(o T AT e Open the ZKPOS Restaurant Report App.

: . e Gotothe Reportsin the home page.

o ool o ¢ Click onthe Physical Stock Reports in Purchase Report Option to view the
=8 SEis details.

‘ : e Click VIEW button.

- e Share the report by clicking on share icon.

B MME  Stock Receiving Reports
¢  Stock Reciving Report
- It showsthe Stock Receiving Report in a detail PDF format.

Stan Date:
03/Feb/2021
Start Day: 17

e Openthe ZKPOS Restaurant Report App.

Stock Receiving Report
S e Gotothe Reportsin the home page.

DATE : 03022021
Vondor - Suppherh.

e Click onthe Stock Receiving Reports in Purchase Report Option to view the
details.

e Enter date and day number.

e Click SHOW button.

Totsl Amourt | 100006060
Tax Amourt | 10006000

Grand Total | 11000.6000

i
- z Stock Transaction Reports
<  Stock Transaction Report

— — It shows the Transaction Reportin a detail PDF format.
03/Febr2021 11/Feb/2021
Stant Day: 17 End Day. 17

= & AutomaticZoom :

e Open the ZKPOS Restaurant Report App.
Stock Transaction Report
—— e Go tothe Reportsin the home page.

Vordor : amal
BaTCH:

T T e Click on the Transaction Reportsin Purchase Report Option to view the details.

| 20000

Vnu\‘Mﬂl‘

— e Enter date and day number.

Grnd Total

Fo e e e Click SHOW button.

000

Total Amount
Tax Ameurt

ZKPOS R surant Renort Anp User Manua 0
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Ingredients Stock Reports
¢ Ingredient Stock Report

It showsthe Ingredients Stock Reports in a detail PDF format.

Select Ingredients
st

—— e Openthe ZKPOS Restaurant Report App.
] gy | ity | ¢ Gotothe Reportsin the home page.

om0 | come | weom

S0 o

e e Click onthe Ingredients Stock Reports in Purchase Report Option to view the
details.
e Select ingredient and click VIEW button.

) W0 8 1228PM

Ingredients Receiving Reports
It showsthe Ingredients Receiving Report in a detail PDF format.

< Ingredient Receiving Report

Stant Date: End Date: Select Vendor
suppiera
03/Feb/2021 11/Feb/2021 Select Ingredient

eIt

e : e Openthe ZKPOS Restaurant Report App.
e : e Gotothe Reportsin the home page.
W¢T ¢ Click on the Ingredients Receiving Reports in Purchase Report Option to View
== | the details.

|Receno -1
|5

[t Pomtr | gram
Total Tax
Total

CTr— e Select ingredient and vendor.
e C(Click SHOW button.

Ty  Enter date and day number.

= —— MEOER  Ingredients Profit Reports
< Ingredient Profit Report
It shows the Ingredients Profit Report in a detail PDF format.

Stant Date: End Date:
03/Feb/2021 11/Feb/2021
Start Day: 3 End Day: 16

m + 3 Pae Tof10  — + AuomsticZoom :

* Open the ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

¢ Click on the Ingredients Profit Reports in Purchase Report Option to view the
details.

¢ Enter date and day number.

¢ Click SHOW button.

@
175,000

(e

7KPOS R firant Renor Anp )¢ rManua 17




W 0k 12:30PM

<  Stockvalue Report

Stock Value Report

tem e Price | Stock | Towl
3

<  Lowstock Report

Low Stock Report

| sk |

|__hem Coce
et

<  Expense Details Report

Stant Date: End Date: Select Expense Type
03/Feb/2021 11/Feb/2021 type 1

Start Day: 3 End Day: 16

Expense Detail Report
Hame Date | Invoket | Amount
won | 1 ous000n
Toul [ Toonoom

Stock Value Reports
It showsthe Stock Value Reportin a detail PDF format.

e Openthe ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e Click onthe Stock Value Reports in Purchase Report Option to view the details.
e Click VIEW button.

Low Stock Reports
It showsthe Low Stock Reportin a detail PDF format.

¢ Openthe ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e Click onthe Low Stock Reports in Purchase Report Option to view the details.
e Click VIEW button.

Expense Details Reports
It showsthe expense details in a PDF format.

* Open the ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e C(Click on the Expense Details Reports in Purchase Report Option to view the
details.

e Enter date, day number and expense type.

lecer Manusa 18




< Vendor Report

Start Date: End Date:
03/Feb/2021 11/Feb/2021
Stant Day: 3 End Day: 17

Vendor Report

Vendor - supplisra
Balance Cary Forwads : 4050.0000
Type Balch | Inyoice | Debit | Credit
No Ho

Balance iy

Touaichudingcarry fowaed | 42084000

Balance Carry Farwads 40500000
Type Batch | Invoice | Deblt | Credit
to No

B

T | ]| meman
u
Saen on
{
Total inchadi forward | 27030.000
aclding canyfom ] ((ag
= .
] -
DASHEOARD PROFILE
1 o] o ]

< Cost Report

Stan Date:
03/Feb/2021
Start Day: 3

Cost Report

[ cusmity | con | proe | o
0

™ 0000 | 9000 0000

0 womo|  am| wceaoame

Totl | ssau 0000
DATE : 2042021 00:01:00

- T
Girus Kik

o | wam] ] i
Yo T wweoon
T

=T

Tonl [ zsenoom
DATE - ez 10021 Dems0
Taewid | 10 a0 :}:l Tac0n0000

9

Total | om0

ol Armount [ eumaonn

(] W0 & 1235PM

<  Inventory Report

Cost | Balance |
aneoma| 10600

1000000

1000000
00000
woom| 2

Vendor Reports
It showsthe Stock Value Reportin a detail PDF format.

e Openthe ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e Click onthe Stock Value Reports in Purchase Report Option to view the details.
e Select date and day number.

e Click SHOW button.

Cost Reports
It showsthe Low Stock Reportin a detail PDF format.

¢ Openthe ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e Click onthe Low Stock Reports in Purchase Report Option to view the details.
e Select date and day number.

e C(Click SHOW button.

Inventory Reports
It shows the Inventory Report in a detail PDF format.

* Open the ZKPOS Restaurant Report App.

e Go tothe Reportsin the home page.

e Click on the Inventory Reports in Purchase Report Option to view the details.
e Click VIEW button.
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L] W0 1236PM

< Inventory Transaction Report

Inventory Transaction Report

tem | Received | Spollage | Sales | Balance
" s | oo nes

€«  Customer Details Report

Stan Date End Date: Select Customer

03/Feb/2021 11/Feb/2021 ~  susan

Stant Day: 3 End Day: 16

Customer Details Report

Date Debt | Crean | Balance

w0 57,7000 | 00000 S5T700

w| o0 1000
" LI eI

SHBOAR

& Customer Points Report

End Date Select Customer

11/Feb/202 ALL

End Day: 17

Customer Points Report

Dt | o | Omps | o

=
T

R
e
bt

T B

Inventory transaction Reports
It showsthe Inventory Transaction Reportin a detail PDF format.

Open the ZKPOS Restaurant Report App.

Go to the Reports in the home page.

Click on the Inventory Transaction Reports in Purchase Report Option to view
the details.

Click VIEW button.

CUSTOMER REPORTS
Customer Detail Report

It showsthe Customer Detail Report in a detail PDF format.

Open the ZKPOS Restaurant Report App.

Go to the Reports in the home page.

Click on the Customer Detail Reports in Customer Report Option to view the
details

Select date, day number and customer
Click SHOW button

It shows the customer account details and advance details.

Customer Points Report
It showsthe Customer points Reportin a detail PDF format.

Open the ZKPOS Restaurant Report App.

Go to the Reports in the home page.

Click on the Customer points Reports in Customer Report Option to view the
details.

Select date, day number and customer.

Click SHOW button.
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z z Customer Advance Report
<  Customer Advance Report

It showsthe Customer advance Report in a detail PDF format.

Stant Date: End Date: Select Customer

03/Feb/2021 1/Feb/2021 ALL

StartDay: 3 End Day: 17

S iz * Open the ZKPOS Restaurant Report App.

Customer Advanced Report ¢ Gotothe Reportsin the home page.
T — ¢ Click on the Customer Advance Reports in Customer Report Option to view the
details

e Select date, day number and customer
e Click SHOW button.

Sales Tax Reports
< Salestax Report

It showsthe Sales Tax Reportin a detail PDF format.

Start Date: End Date Select Category
03/Feb/2021 11/Feb/2021 ALL
Start Day: 3 End Day: 17

e Openthe ZKPOS Restaurant Report App.
Salea Tax Roport e Gotothe Reportsin the home page.
o — ¢ Click on the Sales Tax Reports in Tax Report Option to view the details.
e Enter date and day number
e Select the department.

z M Tax reports
< TaxReport . .
pm— e It shows the Tax Report in a detail PDF format.

03/Feb/2021 11/Feb/2021

Start Day: 17 End Day: 17

* Open the ZKPOS Restaurant Report App.
Tax Repor!
o e Go tothe Reportsin the home page.

BilNo | Description

¢ Click on the Tax Reports in Tax Report Option to view the details.
e Enter date and day number
¢ Click SHOW button.




= voiuun
¢ OTHERREPORTS

ORDER SUMMARY REPORT
CCANCEL ORDER REPORT

ORDER DETAILS REPORT

= L]
= -
DASHBOARD PROFILE

J o] a a
. v .ua
¢ Order Summry Report
Start Date: End Date

1/Feb/2021
End Day: 17

Cancel Order Report

Order No : | Invoice No | Htem | ay
Dapno:2 )
" |

ZK

OTHER REPORTS

This report shows the Other Reports in detail. It shows all the sub wise report of

the Other Report as shown in the below figure.

¢ Open the ZKPOS Restaurant Report App.
e Gotothe Reportsin the home page.
e Click on the Other Report.

Order Summary Report
It showsthe order Summary Report in a detail PDF format.

e Openthe ZKPOS Restaurant Report App.

e Gotothe Reportsin the home page.

e Click onthe Order Summary Reports in Other Report Option to view the
details.

e Enter the date and day number.

e Click SHOW button.

Cancel Order Reports
It showsthe Cancel Order Report in a detail PDF format.

* Open the ZKPOS Restaurant Report App.
e Go tothe Reportsin the home page.

e C(Click on the Cancel Order Reports in Other Report Option to view the details.

e Select date and day number.
¢ Click SHOW button.
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Z MBEEE  Order Details Report
¢ Order Details Report
It shows the order details Report in a detail PDF format.

Start Date: End Date: elect Foodserver  Select Priority

ALL ALL
11/Feb/2021 11/Feb/2021
Select Status

Start Day: 17 ay: 17
tart Day: 1 End Day: 1 AL

e Openthe ZKPOS Restaurant Report App.

¢ Gotothe Reportsin the home page.

e Click onthe Order details Reports in Other Report Option to view the details.
e Enter the date and day number

e Select food server, priority and status.

e C(Click SHOW button.

Order Details Report

STEP 5 - PROFILE
= PROFILE [}

The Profile option displays with the Name, Company, Branch and Privilege details
shows in the below figure.

e Open ZKPOS RESTAURANT REPORT APP.
e Click onthe Profile option in the main Menu.

@ . . S
an ¢ Now a screen displays with the details Like Name, Company, Branch and
e Privilege.
STEP 6 - LOG OUT
= PROFILE 10}

Nextstep is the Log Out process.
e Openthe ZKPOS RESTAURANT REPORT APP.
e Click onthe icon as shown in the top right Side of the corner.

&
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